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I. Introduction

This policy establishes the procedures used by the State University of New York 

College at Cortland to prevent occupational hearing loss among its employees.  It sets forth the campus Hearing Conservation Program.

It is the policy of the College to reduce noise exposure through engineering and administrative control where feasible; however some situations may still dictate the employee's use of hearing protectors and inclusion in the Hearing Conservation Program.

This policy was written in compliance with the OSHA Occupational Noise Exposure Standard, 29 CFR 1910.95.  The program is administered by the Environmental Health and Safety Officer and any comments or questions should be addressed to that office.

II. Hearing Conservation Program 


The Hearing Conservation Program consists of five basic parts:

1. Monitoring

2. Annual audiometric testing and evaluation

3. Provision of hearing protection

4. Training 

5. Record-keeping

Should the Environmental Health and Safety Office decide that the inclusion of a position into the Hearing Conservation Program is prudent, employees involved will be required to participate in training, select a hearing protection device, be trained and fitted for it, and use it.  The employees will also be required to have annual audiograms to determine hearing capability.

A position will be included in the Hearing Conservation Program whenever the noise exposure is found to be, or assumed to be, in excess of an eight-hour time weighted average of 85 dBA, or equivalently, a 50% dose.

Employees in the Hearing Conservation Program may use only those hearing protectors that have been approved for their use by the Environmental Health and Safety Officer. The Environmental Health and Safety Officer must approve all purchase orders for hearing protection devices. All costs associated with the Hearing Protection Program will be the responsibility of the College.

Failure of an employee to participate in the Hearing Conservation Program, who is in a position that is included in the HCP, may result in disciplinary action.

Any employee may choose to wear hearing protection devices in situations that are not included within the scope of the Hearing Conservation Program, and, where feasible, the College will provide hearing protectors.  (These people will not necessarily be included in the audiometric surveillance program or other aspects of the Hearing Conservation Program.)

III. Monitoring 

The Supervisor will communicate the need for monitoring noise levels to the Environmental Health and Safety Officer. Employee complaints, indications that employees are losing their hearing, noisy conditions which make conversation difficult, or frequent employee requests for optional hearing protectors are conditions where the Supervisor should notify the Environmental Health and Safety Officer. The Environmental Health and Safety Officer will arrange for monitoring of the condition, and will include the position in the Hearing Conservation Program, if necessary.  

Affected employees will then be required to participate in the program. Employees will be notified of monitoring results. The employees or their representatives may observe all monitoring 
IV. Audiometric Testing and Evaluation 

A baseline audiometric test shall be conducted for all employees entering positions within the Hearing Conservation Program, prior to commencement of work activities.  Annual audiometric testing will be required of all individuals in the Hearing Conservation Program. An audiologist shall evaluate test results.  The audiometric testing and interpretations will be as specified in the OSHA Standard.  Follow up testing will also be conducted by the audiologist or a physician. Changes in the type of hearing protection required will be made, when necessary. 
V. Hearing Protectors  

The employee will choose hearing protection from devices selected and approved by the Environmental Health and Safety Director. 
VI. Training and Information


All participants in the Hearing Conservation Program will be required to attend annual training.  The Program will include the effects of noise on hearing, the purpose of hearing protectors, the advantages, disadvantages and attenuation of various types (and instruction in the selection, fitting, use and care) and the purpose of audiometric testing with an explanation of the test procedures.  

A copy of the standard will be placed in the work area and employees will have access to it.  The employees will also be given access to any materials provided by the Assistant Secretary of the Department of Labor.
VII.  Record-keeping

Program records will be retained in Environmental Health and Safety Office. Retention of records shall be for times specified by the OSHA Standard.  The following records will be kept: 

1. Exposure measurements will be retained for 2 years; 

2. Audiometric test results (including name and job classification of the employee, date of the audiogram, examiner's name, date of last acoustical or exhaustive calibration of the audiometer, employee's most recent noise exposure assessment, measurement of the background sound pressure levels in audiometric test room) will be retained for the duration of employment, plus 30 years; and 

3. Records of employee training will be retained for the duration of employment plus 10 years. Employees will have access to their records as required by the standard. 
VIII. Administrative Responsibilities

1. Environmental Health & Safety

The Environmental Health and Safety Office will:

· Provide technical guidance on the use and selection of hearing protectors;

· Approve the use of hearing protectors by employees covered by the Hearing Conservation Program;

· Approve the purchase of hearing protectors; 

· Conduct random inspections for hearing protector use; 

· Provide the necessary training to individuals involved in the Hearing Conservation Program;

· Maintain records associated with this policy; and

· Periodically review and update the policy.

2. Supervisor

The Supervisor will:

· Inform Environmental Health and Safety Office of areas which he or she has reason to believe may have excessive noise;

· Ensure employees properly and consistently use the hearing protectors required; and

· Communicate any problems associated with the Hearing Conservation Program to Environmental Health and Safety Office.

3. Purchasing Department

The Purchasing Department will:

· Require the approval of the Environmental Health and Safety Director on all orders for protective devices.

4. Audiologist


The Audiologist will:

· Provide an audiogram as specified by the OSHA standard and provide interpretations and recommendations.

5. Hearing Conservation Program Participant

The employee will:

· Use the hearing protection as per instructions, performing the necessary maintenance procedures as per the manufacturer.

· Notify the Supervisor of any problems or concerns associated with the Hearing Conservation Program.

· Cooperate and comply with periodic audiograms.

Hearing Conservation Program

Inventory of Equipment

	Manufacturer
	Style/Model
	Noise Reduction Rate



	Zee Service, Inc. 
	574 with Cord
	27

	Zee Service, Inc.
	0581
	30

	Howard Leight Hearing Protection
	Laser Lite Uncorded  SNR 35
	32

	Zee Medical, Inc.
	NRR III  575  with Cord
	31

	Zee Medical, Inc. 
	567 with Cord
	29

	
	
	

	Personnel Involved

Grounds

Motor Pool

Maintenance Shops

Scene Shop
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