Conducting a Job Search in Tough Economic Times…                   
Get Organized and Get Started! 
When the economy is down, job search becomes even more challenging. This may be especially true for recent graduates joining the work force for the first time.  Although graduate school may be an attractive option for some, focusing on grad school simply to avoid a difficult job search does not make a great deal of sense.   There are still jobs out there – you simply have to become better prepared, more organized, more persistent and more realistic about expectations.  Here are a few suggestions from Career Services to help you move forward with the process:
1. Research and get current

a. Do you know what is really happening in the job market right now? 
b. What industries are in real trouble and where are the bright spots?

c. What different types of jobs are available?  Check out “What Can I Do with This Major?” at www.cortland.edu/career

d. Use job search sites like TheJobBored.com to stay up-to-date
2. Know yourself

a. What skills and abilities can you offer a potential employer? Know your skills better than the competition knows theirs 

b. Research employers and what their needs are; check http://online.onetcenter.org/ to investigate skills and general occupational information

c. Identify weaknesses and gaps in experience

d. Develop a plan and begin to accumulate new skills and get experience…on to step 3!

3. Prepare NOW for a more effective search later
a. Accumulate experiences now while still in school (if possible) – internships, student government, clubs, RA training, part-time jobs, etc.

b. Take course that may add value to potential employers – desktop publishing course, web editing, accounting, professional writing…

c. Academics DO count – especially in initial screening; poor GPA may get you screened out.  If your GPA isn’t great, what else can you offer?  How can you prove it?
4. Define your goals and get organized
a. Define objectives – be realistic!
b. Define timeline – give yourself some hard targets; time management is critical
c. Define geographic preferences – if they don’t work out, what’s next?

5. Update job search materials

a. Job search materials in order?  Resume, cover letters, references, etc. Are your materials accurate and professional? Organizations are looking for a reason to trim the applicant pool – a typo can get you tossed!
b. Practice interviewing – know what to expect when the opportunity presents itself; remember, a good resume or cover letter may secure an interview but the interview secures the job

c. Non-traditional materials?  Bio statement, elevator speech, business search cards…

d. Is your “electronic profile” clean?  Potential employers are finding info online and are eliminating candidates because of those spring break pictures (don’t believe it? Incriminating stuff is out there - just ask Michael Phelps!)
e. Are you still researching and staying on top of trends? 

6. Networking – STILL, BY FAR, the #1 job search method
a. 70% of jobs come from networking – 20-25% direct recruiting (job fairs, etc) – only 5-10% come from ads or online postings (confirmed by multiple research sources including NYSDOL)
b. Tell everyone you know you are looking for a job ; Use family contacts, alumni, friends, neighbors, past employers, professors – anyone who can help generate a lead; don’t be ashamed or afraid…ask “Do you know anyone who can help me?”
c. Stay positive, be relentless

d. Be prepared, always be “On” – you never know when the opportunity will present itself

e. Take care of yourself, get enough sleep, dress for success…all common sense
f. Join professional networking groups – young professionals groups like “40 Below”; check with Chamber of Commerce to get information about events and groups
7. Online networking – useful if used correctly

a. Big job posting sites like Monster have very low yield – less than 3%

b. General job boards are dying – GO NICHE! Targeted searches are usually more productive

c. Remember that searching for jobs online is a lot like Internet dating, the longer your profile is up, the more desperate you look.  Leave profile up one month and then take it down, repost after a couple of weeks

d. In general, online search tends to be more passive than “live search,” stay active

e. Join online professional networking groups like LinkedIn (30 million professionals) or Ning

f. Yes, you CAN use Facebook; look at corporate pages to connect and network professionally as often as you can
g. Use general information sites like Jigsaw.com to identify industry contacts

8. Sign-up for job alerts

a. Sign up for job search RSS feeds and posting services such as EmploymentCrossing.com – keeps you proactive

b. Tune into the ‘blogoshpere”  - big sites (RecruitingBlogs.com) and microsites (like Twitter)

9. Be persistent and be flexible
a. Your “dream job” in this economy?  Maybe….maybe not

b. Expand your geographic area

c. Think outside the box – your skills can probably be applied in many different industries

d. Treat job search as a full time job – how much can you get done if you contribute 5 or 6 hours each day to job search? Document your time and effort…reassure yourself that you are putting in the effort to find a job
e. Be patient – you will probably be frustrated but hang in there and you will find a job!
10. Stay in touch with Career Services – we are here to help current students and alumni!
Van Hoesen Hall, Room B-5


John Shirley, Director
SUNY Cortland



Louie Larson, Associate Director
Cortland, NY 13045



Lisa Allen, Career Counselor
Phone: 607.753.4715



Michele Baran, Career Counselor
Fax: 607.753.2937



Mickey Gibbons, Career Info Specialist
www.cortland.edu/career 


Pat Edwards, Secretary



careerserv@cortland.edu


Donna Young, Credentials Coordinator
[image: image1.jpg]Ort




Sample Job Search/Information Sites
Top 25 Careers to Pursue in a Recession - www.hrworld.com/features/top-25-recession-careers-022008/ 

72 Recession-Proof Industries - www.careerhubblog.com/main/2008/01/72-recession-careers-022008/ 
Make $ while looking for a job 
www.businesscreditcards.com/bootstrapper/double-duty-77-ways-to-make-money-on-the-side-while-at-work/ 
Free monthly report that details which markets are growing and in what states - www.Jobbait.com
Job links for your state - www.EconomicRecovery.gov
Job posting sites - www.employmentcrossing.com, www.quintcareers.com, www.indeed.com, www.idealist.org
These are only sample sites…for more that 100 links to job search sites, relocation information, seasonal positions, salary trend info, no-cost resume posting services and more, visit:

Career Services - www.cortland.edu/career
What Are Employers Looking For?
· Communication Skills (verbal and written)




· Teamwork Skills






· Initiative

· Interpersonal Skills

· Problem-Solving Skills

· Analytical Skills

· Flexibility/adaptability

· Computer Skills





Source: Job Outlook 2008, National 
· Technical Skills






Association of Colleges and Employers
· Detail-oriented

· Organizational Skills

· Leadership Skills

· Self-Confidence 
