
 Program Assistant Application    
Summer 2009 Orientation 

Advisement and Transition    Memorial Library, A-111   753-4726 
 
 
Name:  ___________________________________________         CID #:  ________________ 
   (first)    (last) 
 
E-Mail:  _____________________________________________________________________ 
 
Campus/Local Address:  ________________________________________________________ 
 
Campus/Local Phone Number:  ________________________________________________________ 
 
Summer Address (if different than above):  _______________________________________________ 
             (street)  
 
      _______________________________________________ 
     (city)   (state)   (zip code) 
 
Summer/Alternate Phone Number:  _______________________________________________ 
 
Undergraduate Institution:  ________________________ Year of Graduation:  ____________ 
  
Undergraduate Major:  ____________________________  
 
Graduate Degree pursuing (if applicable):  _____________________________     
 
Current job/assistantship (if applicable):  ______________________________ 
 
Please attach a resume with the names and contact information of three professional references 
as part of this application. 

 
Application Questions           
 
Answer the following questions and attach your typed responses to this application form: 
 

1. What interests you about being the Orientation Program Assistant (PA)? 
 

2. What leadership and organizational skills do you possess?  How do these skills prepare you for the 
PA position? 

 
3. What do you think are essential components for an effective new student Orientation program? 

 
4. What does teamwork mean to you and how have you been able to work successfully in a team 

environment? 
 

 
 

 
 

(over) 
 

 



Verification of Information         
 

I have read and understand the Orientation Program Assistant position description and responsibilities.  I 
further understand that I may not enroll in the second summer school session or schedule any other 
employment during June 10th – July 28th 2009.  I affirm that the information which I have provided on this 
application form and all other application materials for the position of Orientation Program Assistant are 
complete, accurate, and true to the best of my knowledge.  I give the Advisement and Transition office 
permission to check my academic and disciplinary standing. 
 

Signature:  ________________________________________ Date:  __________ 
 

 
Application deadline is 

Friday, February 27, 2009 at 4:30 pm  
 to Advisement and Transition, Memorial Library A-111  

 
Questions?  Please contact:  Abby Thomas, Associate Director, Advisement and Transition   

Phone:  753-4726  Email: abby.thomas@cortland.edu  

mailto:abby.thomas@cortland.edu

